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00paboTKH IePCOHAIBHBIX JaHHBIXM K(’fyd/) >,
¢. 3ukeeBo KuzgpunHckoro paiiona
1. O6mue nmostoxeHMust

I.1. Hacrosimast nommrrka 06paboTku nepcoHaibHbIX gauHbix MKOVY «COIll», ¢. 3ukeeBo
JKusnpunckoro paiiona (nasnee — [TonuTika) onpeaenser e o6padoTKy NEPCOHATBHBIX JaHHbBIX,
KaTeropuu v nepeyeHb 00padaThIBaeMbIX I€PCOHAIBHBIX JAHHBIX, KATETOPHH CYOBEKTOB,
NEPCOHAIBHBIC JJAHHBIE KOTOPLIX 00pabaThIBalOTCsl, CIIOCOOBI, CPOKU MX 0OpabOTKH U XpaHEHH,
MOPAZ0K YHUUTOXKCHHUS TIEPCOHANBLHBIX JAHHBIX MTPU AOCTHKEHUU LeJieit HX 00pabOTKH WITH MpH
HACTYIJICHUH HHBIX 3aKOHHBIX OCHOBaHHH B MKOVY «COLl», c. 3ukeeBo XKuznpuHckoro paiiona
(nanmee — xona).

1.2. JlokasibHble HOPMATHBHBIE aKThI U HHBIE JIOKYMEHTBI, PEMIAMEHTUPYIOLIHE 06paboTKy
NepcoHaANbHBIX JaHHEIX B IlIkone, pa3pabaThiBaloTCst ¢ ydeToM MmoaoxeHui ITonuTuki.

1.3. [lefictaue [TonuTuky pacrnpocTpaHseTcs Ha [IEpCOHANbHBIE IaHHbIe, KoTopble 111Kkoma
00pabaTbIBaeT ¢ HCMOIb30BAHHEM M O€3 HCIONB30BAHMS CPE/ICTB ABTOMATH3ALIHH.

1.4. B ITonuTHKe UCNONB3YIOTCS CIIEAYIOLINE NOHSATHS:

® IMEpPCOHAIbHBIC JaHHbIE — JIF00ast HHPOPMALIUS, OTHOCSIIASCS MPSAMO MM KOCBEHHO K
OIpEIC/ICHHOMY MJIH OIpPEAEIIeMOMY (PU3UUECKOMY JIHILY (CYOBEKTY MEPCOHATBHBIX
JIAaHHBIX );

® IMEPCOHAIbHBIC JaHHEIE, PA3PEIIEHHbIE CYOBEKTOM MEPCOHALHBIX JaHHBIX [JIs
pacnpoCTpaHeHHusl, — EPCOHANIbHBIE JaHHbIE, JOCTYI HEOTPAHUYEHHOTO Kpyra JIUII K
KOTOPBIM TIPEIOCTABIIEH CYOBEKTOM MEPCOHATBHBIX JAHHBIX IIYTEM Ja4yM COIJIAcHs Ha
00paboTKy nepcoHaNbHbIX JaHHBIX, Pa3pEIEHHBIX CyOBEKTOM MEePCOHATBHBIX AAHHbIX JUIS
pacrpocTpaHeHusl B MOpsiAKE, peaycMoTpeHHOM DenepanbHbiM 3akoHoM 0T 27.07.2006 No
152-®3 (nanee — 3akon);

° ONepaTop MepcoHaIbHBIX JaHHbIX (oneparop) — Lllkomna — ropuarueckoe auLIo,
CaMOCTOSITEJIBHO MJIM COBMECTHO C IPYTMMH JIMIIAMH OpraHu3yroLee 1 (Uin)
OCYILECTBIIsIFOIIee 00pabOTKy NEPCOHATBHBIX JAHHBIX, OMPEIEIISIOLIEE LeH 00paboTKHU
NIEPCOHAIIBHBIX JaHHbIX, COCTAB MEPCOHANBHBIX JaHHBIX, MOISKAIINX 00paboTKe,
JIeHCTBHs (ONepaluu), COBEpLIACMbIE ¢ IEPCOHATBHBIMH JaHHBIMHU;

e 00paboTKa nepcoHabHbIX JAHHBIX — IeHCTBUE (OTEpaLns) UM COBOKYITHOCTD JeHCTBHI
(omepanuii) ¢ mepcoHaIbHBIMU JAHHBIMU C HCTIOJIB30BAHMEM M OE€3 UCIIOJIL30BAHMS CPEJICTB
aBTOMATH3aLMH, BKJIIOYas cOOp, 3alKCh, CHCTEMATU3ALIHIO, HAKOIUICHHE, XPAHEHHUE,
yTOUHeHHE (OOHOBIIEHHE, U3MEHEHHUE), U3BJICUCHHE, HCIIOJIBL30BAHHUE, MEPEIady
(pacrnipocTpaHenue, peoCTaBIeHUe, 0CTYI), 06e3IMUMBaHKE, OIOKMPOBAHKE, YIaICHHE,
YHUUTOXKEHHE;

° AaBTOMAaTH3MpOBaHHAsi 00pabOTKa NEPCOHANILHBIX JAHHBIX — 00pabOTKa MePCOHATLHBIX
J@HHBIX C MTOMOIIBIO CPEICTB BEIYUCIUTEIILHON TEXHUKH;



° pacrnpocTpaHEHHEe MEePCOHATBHBIX JaHHbIX — JICHCTBUS, HAllpaBJICHHbIE HA PACKPBITHE
NEPCOHANBHBIX JaHHBIX HEONPEIEJIEHHOMY KPYTY JIHIL;

® [PeAOCTaBIICHHE MEPCOHAIBHBIX JAHHBIX — AEHCTBUS, HAlIPABJICHHBIE HA PaCKPbITHE
[IePCOHABHBIX JAHHBIX ONPEAEIECHHOMY JIMILY MU ONPEACICHHOMY KPYTY JIHII;

° OJIOKHpOBaHME NEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHre 06paboTku
NepPCOHAIbHBIX JaHHBIX (33 UCKIIOUEHUEM CIIy4aeB, eciiu 00paboTka HeoOXoauma JUis
YTOYHEHHS [IEPCOHANTBHBIX JAHHBIX);

° YHHYTOXKEHHE NEPCOHANILHBIX JaHHbBIX — NEHCTBHUS, B PE3YJIbTATe KOTOPBIX CTAHOBUTCS
HEBO3MOYHBIM BOCCTAHOBHTL COJEPIKAHUE MEPCOHAIILHBIX JAHHBIX B HH(POPMAIIHOHHON
CUCTEME IePCOHAJIbHBIX JIAHHBIX U (MJIM) B pE3yJIbTaTe KOTOPBIX YHHUTOKAIOTCS
MarepHuajbHblE HOCUTEJIH NEePCOHATBHBIX JaHHbIX;

* 00e31MYMBaHKE NIEPCOHATIBHBIX JAHHBIX — JCHCTBHSI, B PE3YIbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOIKHBIM 0€3 MCII0J1530BaHHs IOMOJHUTEIbHOM HH(POPMALIUK OTIPENEIHTh
NPUHAINIEKHOCTb MEPCOHAIbHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY MepCOHANILHBIX JAHHbBIX;

* HH(]OPMALKMOHHASA CHCTEMA MEPCOHABHBIX JAHHBIX — COBOKYITHOCTh COAEPIKALLMXCS B 6a3ax
JAQHHBIX [I€PCOHANIBHBIX JaHHBIX U 00€CIIeYUBAIOMINUX UX 00pabOTKY HHPOPMALHOHHBIX
TCXHOJIOTHH M TEXHUUYECKUX CPEJICTB;

° TpaHCTpaHHYHas Nepeiaya NepcoHalbHBIX JaHHbIX — [epejlaua MepCOHAIbHBIX JaHHbIX Ha
TEPPUTOPHIO HHOCTPAHHOIO rOCYIapCTBa OPraHy BJIACTH HHOCTPAHHOTO IOCYAapcTBa,
MHOCTPAaHHOMY (PU3MYECKOMY JIMIlY MJIH HHOCTPAHHOMY KOPHAMYECKOMY JTHILY.

1.5. [llxona kax oreparop MepcoHaNbHbIX JaHHBIX 00s3aHa:

1.5.1. CobnonaTe KOH(UICHIHATIBHOCT IEPCOHABHBIX AAHHBIX, 4 HMCHHO HE
pacrpocTpansTh IEPCOHAIbHBIC JAHHBIC U HE MEPeJaBaTh UX TPETHUM JIMLAM 0e3 coriiacus cyObheKTa
MEPCOHANILHBIX TaHHBIX HJIH €r0 3aKOHHOTO IPECTaBUTEIS], €CJIM HHOE HE MPEyCMOTPEHO
3aKOHO/IaTEJIbCTBOM.

1.5.2. O6ecnieunts cyObekTaM MEpPCOHANBHBIX AAHHBIX, UX 3aKOHHBIM [PEICTABHTEIISIM
BO3MOKHOCTh O3HAKOMIIEHHSI C IOKYMEHTAMHU ¥ MaT€pHaIaMH, COACPIKALUIMMHU MX MEePCOHAbHbIE
JlaHHBIC, €CJIM HHOE HE MPENYCMOTPEHO 3aKOHO1ATEIbCTBOM.

1.5.3. Pasbscusath cyObexTaM NepcoHalIbHBIX JAHHBIX, HX 3aKOHHBIM TPEICTABHTEISM
FOPHIMYECKHE MTOCIIC/ICTBHUS 0TKA3a NPEAOCTABUTE NIEPCOHANILHLIE JJTaHHBIE.

1.5.4. biiokupoBaTh M y1ansaTh HEIPABOMEPHO 00pabaThIBaEMble, HETOUHbIE [TEPCOHATIBHbIC
JaHHbIE 1100 00eCcreunTb X OJIOKHPOBAHKE UIM Y aJIeHHE.

1.5.5. Ilpekparuth 06pabOTKY U yHHUTOXHTH WM OOE3IMYHTE MEPCOHATBHBIE JAHHbIE JTHO0
obecre4nTh NpeKpaiente 00paboTKN 1 yHHYTOKEHHE WM 06E3TMUNBAHNE TIEPCOHATBHDBIX AAHHbIX
MpU JOCTHIKEHUH LIEJIM UX 00pabOTKH.

1.5.6. Ilpexpatnth 06paGoTKy NepCOHANLHBIX JAHHBIX MM 00ECTIEUNTD MPEKPALLCHHE
00pabOTKH NMEePCOHANBHEIX JIAHHBIX B CIIy4ae OT3bIBa CyOHEKTOM MepPCOHAbHBIX JAHHBIX COIACHs Ha
00padoTKy €ro nepcoHanbHbIX JaHHBIX, €CIIH HHOE HE TIPELYCMOTPEHO JOFOBOPOM, CTOPOHOI
KOTOPOro, BBINOAONPHOOPETATENIEM HITH TOPYUHUTENIEM IO KOTOPOMY SIBIISIETCS CyOBEKT
[IEPCOHAIBHBIX IaHHBIX, M MHBIM cornatenuem Mexay I1Ixkomoit u cyObekToM nepcoHanbHbIX
JAHHBIX.

1.5.7. Ilpunumars Mepbl, HEOOXOIMMBIE U JOCTATOYHbBIE A7 06ECIeUEHUS BBINOJHEHHUS
00s13aHHOCTEH, MPelyCMOTPEHHBIX 3aKOHOM M MIPHHSATHIMH B COOTBETCTBHH C HUM HOPMAaTHBHBIMH
[IPABOBBIMH aKTaMH.

1.6. [llkona Bnpase:

1.6.1. CaMOCTOATENBHO ONPEAEIAT COCTAB U MEPEUEHb Mep, HEOOXOIUMBIX H I0CTATOUYHbIX
Jutst 00eCneyeHNs BBIIONHEHHUS 00S3aHHOCTEH, MPElyCMOTPEHHBIX 3aKOHOM H PHHSITHIMH B
COOTBETCTBHH ¢ HUM HOPMATHBHBIMH MPABOBLIMU aKTaMH, €CJIM HHOE HE MPE1yCMOTPEHO
3aKOHOIATENbCTBOM O MEPCOHANBHBIX JaHHbIX.

1.6.2. Mcrnionp30Bath nepcoHabHbIE JaHHbIE CyOBEKTOB EPCOHANBHBIX JAHHbIX 63 UX
corjiacusi B ciiyvasix, peyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.



1.6.3. IlpeocTaBiaTh NEpCOHAIBHBIE JaHHbIE CyOBEKTOB MEPCOHANLHBIX JaHHBIX TPETHUM
JIMLaM B Cllydasx, IpeyCMOTPEHHBIX 3aKOHOAATEIbLCTBOM.

1.6.4. TTopyunTthb 06pabOTKY MePCOHAIBHBIX JAHHBIX JIPYTOMY JIHILY C COIJIacusl CyObeKTa
[I€PCOHANIbHBIX JIAHHBIX, €CJIH HHOE HE NPEAYCMOTPEHO (pe/iepalibHbIM 3aKOHOM, Ha OCHOBAHHH
3aKJIIOYaeMOr0 ¢ ATHM JIMLIOM Jorosopa. JIuuo, ocyuecTisitonee 00paboTKy MepCoOHaATbHBIX JIAHHBIX
1o nopy4enuto kol 00s13aH0 coOIONATH MPUHLIUIIBI U TIPaBHIIA 00PadOTKH 1EPCOHATBHBIX
JIQHHBIX, IPEyCMOTPEHHBIE 3aKOHOM, COOM0aTh KOH(PUACHIIHATBHOCTD MEPCOHANILHBIX JaHHbBIX,
NPUHUMATh HEOOXOIMMbIE MEpbI, HallpaBIeHHbIC HA 0OecreYeHHe BLITOJIHEH S 003aHHOCTEH,
[PEelyCMOTPEHHBIX 3aKOHOM.

I.7. PaBOTHUKH, COBEPLIEHHONETHHE YYalHECs], POUTENH HECOBEPIIEHHOIETHUX YUAIMXCS, HHbIE
CYOBEKTBI MEPCOHABHBIX JTAHHBIX (J1aJiee - CYOBEKThI IEPCOHABHBIX AAHHBIX) 00S3aHbI:

1.7.1. B cimyyasx, npeaycMOTPEHHBIX 3aKOHOAATEILCTBOM, PeRocTaBasTh Llkome
JTIOCTOBEPHBIE [IEPCOHABHBIEC TAHHbIE.

1.7.2. Tlpu n3MeHeHHH MepCOHAIBHBIX TAHHBIX, 0OHAPYKEHUH OLIMOOK HJIH HETOUHOCTEH B
HUX HE3aMeJIMTENBHO coobaTte 06 stom Ilkoie.

1.8. CyObeKThl epcoHaNIbHBIX JIAHHBIX BIIPABE:

1.8.1. Ilomy4aTs uH(OpMaNHUIO, KacarIyocs 00paboTKH CBOUX MEPCOHATBHBIX JAHHBIX,
KpoMe ci1yyaeB, Korja TakoH JOCTyI orpaHu4eH (ejiepaibHbIMH 3aKOHAMMU.

1.8.2. Tpe6osats ot ILIKOJIBI yTOUHHTB TIEPCOHANIBHBIE JIAHHBIE, OIOKUPOBATH HX HIIH
YHHYTOXHTD, €CJIM IEPCOHAIIbHBIE JIAHHBIE SIBJISIFOTCS HEMOJIHBIMH, YCTAPEBILIUMU, HETOUHBIMH,
HE3aKOHHO IMOJIyYCHHBIMH HUJIM HE SABJIAIOTCS HEOOXOAUMBIMHU IS 3asIBJICHHOM Liesin 00paboTKH.

1.8.3. JlononnuTk nepcoHanbHble JaHHbIE OLEHOUYHOTO XapakTepa 3asBICHHEM, BbIPAKAIOLIHM
COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xanosath neiicTBus uin Gesneiictaue 11IKOJIBI B yIOJHOMOYEHHOM OpPraHe o
3aLUUTE 11PaB CyObEKTOB NEPCOHATIBHBIX JaHHBIX HIIH B CYJA€0HOM MOPSIKE.

2. IlpaBoBbie 0CHOBaHHSI 00PAGOTKH MEPCOHANBHBIX JAHHBIX
2.1. IIpaBoBbiMM OCHOBaHMSMH 0OPAbOTKH HEPCOHATBHBIX AaHHBIX B 1IK0sIe ABNSAIOTCS yCTaB
HOPMAaTHUBHBIE [IPABOBbIC AKThI, JIJIsl HCIIOJHEHHS KOTOPBIX U B COOTBETCTBHH ¢ KOTOpbIMHU [1IKko1a
OCyLIEeCTBIIsIET 00pabOTKY NEePCOHAIBHBIX JAHHBIX, B TOM YHCJIE:
e TpynoBoii konexc, HHbIE HOPMATHBHBIC PABOBBIE AKThI, COEPIKALIHE HOPMbI TPYI0BOIO
npaBa;
e bBrookeTHBIH KOMEKC;
e Hanorosbiii kosekc;
e ['paxxnaHckuii Koaekc;
e CeMmeiHblil KOJIEKC;
e ®enepanbubii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
Dejiepaluuuy» ¥ IPUHSTHIE B COOTBETCTBUM C HUM HOPMATHBHbIE PABOBBIE AKTbI;
° CouHajbHOE, MEHCHOHHOE U CTPAaXOBOE 3aKOHOIaTeIbeTBO Poceuniickoi Menepannu;
° 3aKOHOJATENILCTBO B cepe OE30MaACHOCTH, B TOM YKHCJIE AHTUTEPPOPHCTHUECKO
3aLMIIEHHOCTH.
2.2. llpaBoBbIMH OCHOBaHHSIMH 0OPabOTKH NEpCOHANBHEIX AaHHBIX B LLIKose Takke sBastoTCs
JIOrOBOPBI ¢ (PU3MUECKUMH JIMLAMH, 3asiBICHHUS (COITIACHS], JIOBEPEHHOCTH ) YUALIHXCSl M POAHTENCH
(3aKOHHBIX MPE/ICTABUTE/EH) HECOBEPIICHHOICTHUX YUAIIMXCS, COTJIacHs Ha 00paboTKy
[EPCOHAJIbHBIX JIAHHBIX.



3. Lesin 06paboTKH MepCcOHAIbHBIX IAHHBIX, HX KATETOPHH H NepevyeHb, KATEropHH cy0beKTOB,

HepCOHANbHBIC JaHHbIE KOTOPbIX 00padaThIBAIOTCH, CLIOCO0bI, CPOKH HX 00pabOTKH U

XpaHEHHS, MOPAAOK YHHUYTOKCHHSA IEPCOHAJTBbHBIX JAHHDBIX

1. Leap o6paboTku: opraHu3anus 00pa3oBaTe/IbHOM 1eSITeJILHOCTH M0 00pa3oBaTe/bHbIM
nporpaMMam Ha4aJIbHOTro 0011ero, 0CHOBHOIO 00LIero U cpe/iHero oouero o6pa3oBaHms,
AOMOJIHUTEJIbHBIM 0011e00pa30BaTeJIbHBIM MPOrPaMMaM

CrierjuajibHbIe

Kareropuu [lepconaiibHble 1aHHbIE
JTAHHBIX JIAHHbIE
[lepeuenn e (haMuIIUs, UMs, OTYECTBO; CsejieHHus O
JIAHHBIX e TIOJ; COCTOSIHMH
* TIPaXIAHCTBO; 3J10POBbSI
e JlaTa U MECTO POXK/ICHHSI;
e u3oOpaxenue (pororpadusi, BUACO);
* [IaCNOPTHBIE JIAHHBIC;
° aJpec peruCTpaLUy 10 MECTY YKHUTEJIbCTBA;
e aJpec (haKTHUECKOTO MPOIKHBAHUS;
® KOHTaKTHbIC JJAHHBIE;
°  UHIUBHU/YaJbHbIH HOMEDP HAJIOTOIJIATEIIbIINKA;
° CTPaxOBOH HOMEP MHJMBHAYAJIBLHOTO JHIEBOTO CUETa
(CHUIJIC);
e cBeJieHHUs 00 ycreBaeMOCTH OOy4arOUIerocs U Apyrue
cBeJeHus1, 00pas3yrouIMecs B Mpolecce peain3alin
00pa3oBaTe/bHOH MPOrpaMMBbl;
° HHBIE [IEPCOHAJIBHBIE IAHHBIE, TIPE/IOCTABIIIEMbIE
(GHU3HMUECKUMU JTUIIAMU, HEOOXOIMMBIE JJIsI
3aKJIIOYEHUS] U UCITOJIHEHUS JOTOBOPOB, UCITOJTHEHHSI
HOPM 3aKOHOJ1aTeIbCTBa B chepe oOpa3oBaHusi
Kareropuu OOyuaromuecs, X pOJUTEIN (3aKOHHBIE NIPEACTABUTENH)
cyOBbeKTOB
CriocoOsI ABTOMAaTH3UpOBaHHAsE 00padoTKa U 6€3 CPeJICTB aBTOMATH3ALMH, B TOM YHCJIE:
00paboTku ° IOJy4YEHHE NIEPCOHAIbHBIX JAHHBIX B YCTHOU M MUCbMEHHOM (hopme
HETIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
° BHECEHHs MEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPbI U
UH(POPMALIMOHHBIE CUHCTEMBI U JOKYMEHTHI LLIKOJIbI.
Cpoku B Teuenue cpoka peanuzannu odbpa3oBaTebHOM MPOrpaMMel
o0paboTku
Cpoku B TeyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOM €/l B 3aBUCUMOCTH OT THIIA
XpaHEHHUsI JIOKYMEHTA, B KOTOPOM COJAEPIKATCS TEPCOHANIbHBIC JaHHbIE
[Topsinok B coorserctBuu ¢ [Topsikom yHHUTOKEHUS U 00€3TMUMBAHKS [IEPCOHATBHBIX
YHUUTOXKEHHUsl | JaHHBIX [1IKOJIbI B 3aBUCUMOCTH OT THIIA HOCUTEJIS IEPCOHANBHBIX JaHHbBIX

2. lesb 00pabdoTKu: BbINOIHEHHS QYHKIUMIA H OJIHOMOYMIi paboToAaTe sl B TPYA0OBBIX
OTHOIIIEHHUSIX, B TOM YHc/Ie 00513aHHOCTEll 10 oXpaHe Tpy/aa

Kareropuu

CriennasbHble

[IepconanbHble naHHbBIE

buomerpuueckue




JTAHHBIX MepCOHAJIbHBIE MEepCOHAIbHBIE
JIaHHbIE JlaHHBIE

[lepeuenn e (amuius, UMs, OTUECTBO; Cgenienus o cocrosinuu | MI300paxenune Ha
JTAHHBIX e 10T, 3/I0POBbSI doto u

e TpakIAaHCTBO; BHJICO3ANKCH,

e JlaTa U MECTO POIKIAECHHUS; MOJIYYEHHBIX €

o u3o0paxenue (pororpadus); Kamep

HaOIIOAEHHS

e [aCMOPTHBIE JaHHBIE;

e aJpec PerucTpaLmHu 10 MECTy
KUTEJbCTBA;

e ajpec (PaKTHYECKOIO
MPOIKUBAHMS,

e KOHTaKTHBIE JAHHBIE,

e  HHJMBHIYaJTbHBIA HOMED
HAJIOrOTJIaTEesIbIIUKA;

e CTpPaxoOBOH HOMEp
WUHAMBUAYATBLHOIO JTULEBOIO
cyera (CHUJIC);

e cBeJcHHUs 00 0Opa3oBaHUH,
KBaJIM(pUKALHH,
npoQecCUOHaIbHON
MOATOTOBKE W MOBBILIEHHUH
KBaIM(PUKALINH;

e CEMEHHOE MOJIOKEHHE,
HaJM4ue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBEJICHUS O TPYIOBOH
JIEATEIbHOCTH, B TOM YHCJIC
HaJTHYUe TOOUIPEHUH,
HarpaxJeHui 1 (1iu)
JIACIMITITHHAPHBIX
B3bICKAHHH;

e JIaHHBIC O PErUCTpaLUn
Opaka;

e CBEJCHHS O BOMHCKOM YYETE;

e cBeJeHUs 00 UHBAJIUIHOCTH,;

e cBeJeHUs 00 yAepIKaHUH
AJTMMEHTOB;

e CBEJCHHS O IOXOJE C
NpeabLAyLIEro MecTa
paboThl;

° HHBIE IEPCOHAIbHBIE
JIAaHHBIE, TTPE0CTABIISIEMBIE
paboTHHKaMH B
COOTBETCTBHH C
TpeOOBAaHUSIMHU TPYJIOBOTO
3aKOHO/1aTeJIbCTBA

Kareropuu

PaboTHHKH, KaHUIaThl Ha padOTy (COUCKATEIIN)




cyOBEKTOB

Crioco0bl ABTOMaTu3MpoBaHHast 00paboTka u 6e3 Cpe/ICTB aBTOMATH3AIWH, B TOM YHCIIE:
oOpaboTkH e [0JIyYEHHE MEPCOHATBbHBIX JAHHBIX B YCTHOM M MMCbMEHHOH (opme
HEIOCPEACTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX TAHHBIX]
e BHECEHHMs MEPCOHAJIBHBIX JaHHBIX B XKYPHAJIbl, PEECTPbl U
MH(POPMALMOHHBIE CHCTEMBI M JIOKyMEHThI LIIKO1BI
Cpoku B Teyenue cpoka AefcTBHs TPY/I0BOro A0orosopa. Jljis KaHAuaaToB — B TEUEHHE
oOpaboTku CpoKa, HeOHXOIMMOTr0 JJIsl PACCMOTPEHHMS KaHIUIAaTyPbl M 3aKJIIOUEHUS TPYA0BOTO
JI0OrOBOpa
Cpoxwu B reuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOMH €]l B 3aBUCHMOCTH OT THIIA
XpaHeHust JIOKyMEHTa, B KOTOPOM COJIepIKaTCs IEPCOHAIBHBIE JaHHbIE, B TOM YHCIIE B COCTABE
auuHbIX gen — 50 ser
ITopsinok B coorsercruu ¢ [TopsiiIkoM YHHUTOXKEHUS 1 00€3THYMBAHHUS IEPCOHATIBHBIX
YHUYTOXKEHHs | AaHHBIX [1IK0JIBI B 3aBUCMMOCTH OT THUIIA HOCHTEJIS NEPCOHANIBHBIX JaHHBIX

3. Hean 00paboTku: peasusanus rpakIaHCKO-NPAaBOBBIX 10r0BOPOB, CTOPOHOI,
BBIFOJ0NpHOOpeTaTE eM HIIH MoJydaTeseM KoTopbix siBasercs [llkona

Kareropuu [lepconanpHble 1aHHbIE
JTAHHBIX
[lepeuenn e (amunus, UMs, OTYECTBO;
JTAHHBIX e TIACMOPTHBIE JAHHBIE;
e aJpec perucTpauuu U (Uiam) GaKTHYECKOro MpOKUBAHMUS;
e KOHTaKTHbIE JAHHBIE;
e MHJHBHUYalbHbIH HOMEP HAJIOrOIJIaTeIbIIHKa;
e HOMED pacyeTHOro CUeTa;
e HOMep OAaHKOBCKOH KapThl;
e HHBIE IEPCOHAJIbHBIE ITAHHBIE, IIPEIOCTaBIsAeMbIe (PU3UUECKUMH JIHLIAMH,
HEOOXOAMMBIE JIJISl 3aKJIFOUEHUS] U UCIIOJHEHHS JIOTOBOPOB
Karteropuu KoHTpareHTsl, napTHEpbl, CTOPOHBI JOIOBOpa
cyObEKTOB
CrnocoOsI ABTOMaTH3UpOBaHHasi 00padoTKa U 0€3 CpeCcTB aBTOMATH3alMK, B TOM YHCIIE:
o0paboTku e MOJIyYeHHE IIEPCOHABHBIX JAHHBIX B YCTHOH U MUCbMEHHOH (opme
HETIOCPEJICTBEHHO OT CYOBEKTOB EPCOHANILHBIX JaHHbBIX;
e BHECEHHUs NEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, pEECTPbI 1
MH(OPMAIHOHHBIE CUCTEMBI U JTOKYMEHThI LIIKOJIbI
Cpoku B Teuenue cpoka, HEOOXOMMOTro ISl UCIIOJHEHMS 3aKJIFOUCHHOIO JJ0roBopa
o0paboTku
Cpoku B TeueHue cpoka, yCTAHOBJIEHHOIO HOMEHKIIATYPOH /i€ B 3aBUCHMOCTH OT THI1A
XpaHEeHHUs JIOKYMEHTa, B KOTOPOM COJIEpIKaTCsl NEPCOHAJIbHBIE JaHHbIC
[Topsinox B coorBercTBuH ¢ [TopsiIKOM YHUUTOKEHHS U 00€3TMUMBAHUS TIEPCOHATILHBIX
YHUUTOKEHHUs | TaHHbIX [1IKOIbI B 3aBUCHUMOCTH OT THIIA HOCUTES IEPCOHAIBHBIX JaHHbBIX

4. lean o6paboTku: obecneyeHne 6€30NaACHOCTH

Kareropuu

[lepconanbHble jaHHble




JIAHHBIX
[Tepeuenb e (bammius, UMsl, OTYECTBO;
JTAHHBIX e TIaCMOPTHBIC JaHHBIE,

o ajipec peructpaluu u (ian) paKTHIeCcKoro MpoKHBaHHUsL;

e KOHTaKTHbIE JaHHBIC
Kareropuu [Toceturenu LLIKkosb
cyObEKTOB
Crioco0sl AptoMaTusupoBanHas 00paboTka 1 06e3 CpeJICTB aBTOMATH3alHH, B TOM YHCIIC!
00paboTKH

e [0JyYeHHE MEPCOHATBHBIX AAHHBIX B YCTHOH M HCHMEHHOH (opme

HEMOCPECTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX TAHHBIX;
e BHECEHHMsI MEPCOHATILHBIX JAHHBIX B JKypPHAaJbl, PEECTPbl U
MH(pOPMALIMOHHBIE CUCTEMBI U JOKYMEHTBI [1IKO0JIbI
Cpoxu B TeyeHue nepruoaa HaXOKICHHsI TOCETUTEN Ha TeppuTopuH [LKOIbI
o0paboTku
Cpoxn B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH J€JT B 3aBUCUMOCTH OT THIIA
XPaHEHUS JIOKYMEHTA, B KOTOPOM COJIEpIKaTcs EPCOHATIbHBIC JTAHHbIS, B TOM YHCIIE MUHUMYM
30 gHel B OTHOLUEHHH 3aIliCcell KaMep BUAEOHAOMIOAEH s

[Topsinox B coorsercTBuu ¢ [TopsiIkOM YHHUTOKEHHS U 00€3IMUNBaHHUs TIEPCOHATILHBIX
YHUYTOXKEHHUSI | TaHHBIX L[IKOJIBI B 3aBUCUMOCTH OT THIIA HOCHTEJISl IEPCOHAJIbHBIX TaHHbBIX

4. YcnoBusi 00pad0TKH NEPCOHANbHBIX JaHHBIX
4.1. Illkona ocyuiecTBsieT cOOp, 3aMUCh, CUCTEMATH3ALMIO, HAKOTJICHUE, XpaHEHHUE, yTOUHEHHUE
(0OHOBJIEHHE, H3MEHEHHUE ), M3BIICUCHUE, UCIIOIb30BaHKE, Nepeady (pacnpocTpaHeHue,
1peoCTaBjIeHHe, JOCTY), 00€3THYUBAaHKE, OJIOKHPOBAHKE, yIAICHHE H YHUUTOKEHHE NEPCOHATIBHBIX
JIAHHBIX B COOTBETCTBHH C 3aKOHOJATEIbCTBOM O NEPCOHAIBHBIX JaHHBIX U JIOKAJIbHBIMH
HOpMaTUBHBIMU akTamu [1Ikosbl.
4.2. Bee nepconainbHble ganubie [1lkomna nonyuaeT oT cyObeKTa nepcoHabHbIX JaHHbIX, a B C1y4asX,
Koraa cyobeKT NePCOHAIBHBIX TAHHBIX HECOBEPIIEHHOIETHHM), — OT €r0 POJUTENCH (3aKOHHBIX
MpeACTaBUTENEHN ).
4.3. Ilonyuenue 0 00pabOTKY MEPCOHAIBHBIX JAHHBIX, PA3PEIIEHHBIX CYyOBEKTOM MEPCOHAIBHBIX
JIAaHHBIX JUIs pacnpocTpanens, [1Ikosa ocyiiecTBisieT ¢ cOOI0IEHUEM 3alIPETOB U YCIIOBHUI,
MPEAYCMOTPEHHBIX 3aKOHOM.
4.4, Illkona oOpabaTbIBaeT NEPCOHAIbHbIE JaHHbIE:
e 0e3 UCMOJIb30BAHHUS CPEJCTB aBTOMATH3ALINH;
e C MCIOJIb30BAHMEM CPEJACTB aBTOMATH3AI[HH B TPOrpaMMax 1 HH(GOPMALMOHHbBIX CHCTEMAX:
«1C: 3apruiata U Kajpbh», « DIEKTPOHHBIN JHEBHUK.
XpaHeHHe MePCOHAIBHBIX JAHHBIX:
4.5.1. lllkona XpaHUT NMEPCOHANILHBIC JaHHbBIE B TCUCHHUE CPOKA, HEOOXOAUMOTO JIJIsl JOCTHIKCHHU
eseit ux o6paboTKH, a JOKYMEHTBI, COJIep Kalllie IePCOHANIbHbIE JaHHbIE, — B TEYEHHE CPOKa
XpaHeHHus JOKYMEHTOB, TPElyCMOTPEHHOIO0 HOMEHKIATYpOH A€eJl, ¢ yYETOM apXHUBHBIX CPOKOB
XpaHEHHSI.
4.5.2. IlepcoHalibHbIe TaHHbIC, 3aQUKCHPOBAHHBIE Ha OYMaXKHbBIX HOCHTEIISX, XPAHSITCs B 3alIHPAEMbIX
mkadax JUO0 B 3aMMpaeMbIX MOMEIIEHUSIX, JOCTYI K KOTOPBIM OIPaHHUYEH.
4.5.3. IlepcoHanbHble qaHHbIE, 00pabaThIBa€Mble C HCIIOJIL30BAHUEM CPEACTB aBTOMATU3ALIUH,
XPaHSATCS B TAKOM TIOPSIIKE U HA YCIOBUSIX, YTOOBI HCKIIIOYMTH HEIIPABOMEPHbIH UM CIly4aiHbIH
JIOCTYT K HUM, YHUUYTOXKEHHE, H3MEHEHHe, OJIOKHpPOBaHKE, KOMMPOBAHUE, IIPEIOCTABIICHHE,




pacrpocTpaHeHHE MEPCOHABHBIX JAHHBIX, a TAKXKE HHbBIE HEIPABOMEPHBIE ICHCTBUS B OTHOILICHUH
NEPCOHAJIbHBIX TaHHBIX.
4.6. JIuna, oTBETCTBEHHEIE 32 00PadOTKY MEPCOHANBHBIX JaHHBIX B IIKoJie, mpekpaiaroT ux
oOpabaTbIBaTh B CIAEAYIOUIMX CydasX:
e JIOCTHTHYTBI 11eJIH 00OpabOTKH NMEePCOHAIBHBIX JaHHbIX;
° HCTEK CPOK JEHCTBHUS coryacksi Ha 00pabOTKy NepPCOHAIBHBIX JaHHBIX;
e OTO3BaHO coriackue Ha 00paboTKy NEPCOHAIBHBIX JaHHBIX;
e 00paboTKa nepcoHalbHbIX JaHHBIX HENIPABOMEPHA.
4.7. llepenaua nepcoHasbHBIX JaHHBIX:
4.7.1. lllkosia obecrnieunBaeT KOH(GUIEHIHAIBHOCT IIEPCOHANILHBIX JaHHBIX.
4.7.2. lllkona nepeaaet nNepcoHaIbHBIE JaHHBIE TPETBUM JIMLEAM B CIIEAYIOIIUX CIIydasX:
e CcyOBEKT IepCOHAJIbHBIX JAHHBIX JaJl COTJIacHe Ha nepeaady CBOMX JIaHHbIX;
e Iriepe/iaTh JIaHHbIE HEOOXOAUMO B COOTBETCTBUHU € TPEOOBAHUAMHU 3aKOHOJATEIILCTBA B
paMKax yCTaHOBJIEHHON MPOLEYPBI.
4.7.3. lllkona He OCYIIECTBIISIET TPAHCTPAHUUYHYIO [Iepeaaydy NepCOHaIbHBIX JaHHbIX.
5. AkTyanuszauvsi, HcripaBJieHHe, ylaJleHHe H YHHYTOKeHHe NePCOHATbHbIX JAHHBIX, OTBETHI HA
3aMpochl Cy0ObeKTOB MEPCOHANBHBIX JaHHbIX
5.1. B cnydae npenocTaBiieHds CyObeKTOM MEepCOHAIbHBIX JAaHHBIX, €M0 3aKOHHBIM IIPEACTABUTEIIEM
(aKTOB O HEIMOJIHBIX, YCTAPEBLINX, HEJIOCTOBEPHBIX HJIM HE3AKOHHO MOJIyYEHHBIX MEPCOHATBHbIX
JnaHHbIX [kosa akTyanu3upyer, ucupasiisieT, OJIOKUPYET, YAAIAET UK YHHYTOKAET UX U yBEIOMIISICT
0 CBOMX JIEHCTBHUSX CyOBEKTa NEPCOHATIBHBIX JAHHBIX.
5.2. Ilpu noctuxeHuu nesneid 06paboTKH MepCoOHaIbHbIX AAHHBIX, a TAKXKE B Clly4ae OT3bIBa
CcyOBEKTOM MepCOHAIbHBIX JAHHBIX COTJIACHS Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX I€PCOHAIbHBIC
JJaHHbBIE MTOJJIEKAT YHUUTOYKEHHUIO, ECJIH HHOE HE IIPElyCMOTPEHO A0OIOBOPOM, CTOPOHOH,
noJjiydyarelieM (BbIro0MprodpeTaTesieM) 10 KOTOPOMY SIBISIETCS CYOBEKT NEPCOHAIbHBIX JaHHbIX.
5.3. YHUUTOXEHHE TOKYMEHTOB (HOCHUTEJICH ), COJlepIKALIMUX [T€PCOHATbHBIEC TaHHbIE, IPOU3BOJIUTCS B
coOoTBeTCTBUH ¢ [lopsiikoM yHUUTOXKEHHUS K 00€3/IMUMBAHUS [IEPCOHANIBHBIX JaHHbIX LIIKoIbI B
3aBUCHMOCTH OT THIIA HOCUTEJISl IEPCOHAIbHBIX JJAHHBIX, B TOM YHCJIE IIyTEM H3MEJIbUEHHS LIpesepe,
CTHpaHHs UM (pOpMaTHPOBAHHUS JIEKTPOHHOIO HOCHUTEJIS.
5.7. Tlo 3ampocy cyObeKTa nepcoHalbHBIX JaHHBIX WU €ro 3aKoHHOro npeacrasutests Llkxona
cooburaer emy UH(popmaluo 00 00paboTKe NepcOHATbHBIX JAHHBIX CyObEKTa B CPOKH U B MOPSLIKE,
YCTaHOBJIEHHOM 3aKOHOM.



